IMpunsTo YT1Bep:kaaw

O6mwmM cobpanreM pabOTHUKOB Hupexrop ['bOY mxosr Ne480

I'bBOY mikomnbr Ne480 Kuposckoro paiiona r. Cankr-IletepOypra
Kupogsckoro paiiona r. Cankr-IletepOypra JL.I'. Mypan
IIporokoa Ne8 ot 20.04.2022 1. ITpuka3 Ne 67-A ot 21.04.2022 r.

MopnucaHo undposoi noanucsio: Mypaa Jllo6osb eHHaabeBHa
[ata: 2025.03.24 20:42:39 +03'00"

HHCTPYKOMUSA IO YHUUYTOXEHHUIO U OBE3JIMMUBAHUIO
MHNEPCOHAJIBHBIX TAHHBIX HA BYMAKHBIX U 3JIEKTPOHHBIX
HOCUTEJAX
1. OOmmue nonoxxkeHust
1.1 Hacrosmas WHCTPYKIUS OINpPENeysSeT MOPSIOK YHHUTOKEHHUS M 00e3IMuuBaHus WHGPOpMAIUH,
coJiep>Kallleil mepcoHaabHble NaHHBIC, IPU TOCTIKEHUU Iienieil 00paboTKU WM MPU HACTYIJICHUH
WHBIX 3aKOHHBIX ocHOBaHWH B 'BOY mikome Ne480 Kuporckoro paiiona Cankr- [lerepOypra (maiee
— IlIkome).
1.2 Ilenpro HACTOAMICH WHCTPYKIIUU SIBISETCS OOECIEYCHME 3aIUTHI MPaB U CBOOOJ YEIIOBEKA H
rpaxaaHuHa Tpu oO0pabOTKE €ero NEepCOHAIBHBIX MJAaHHBIX, B TOM YHCJE 3allUThl MpaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM XKU3HU, JUYHYIO U CEMEMHYIO TaHY.
1.3 OcHoBHbIE NOHATHSA, UCTIONb3yeMble B IHCTpYKIUH:
e [lepconanbubie nanubie (maiee — IIJIH) - mrobast uHoOpmanus, OTHOCSIIAACA K MPSIMO WIH
KOCBEHHO OIIPEIICIICHHOMY WJIM OIpeaensieMoMy (U3UYecKoMy Iy (CyOBEKTy MEepCOHATBHBIX
JAHHBIX );
e  Omneparop - rocy1apCTBEHHBIA OpraH, MyHULIUNIAIbHBINA OpraH, IPUIUYECKOe WIH (PU3NYECKOEe
JUI0, CaMOCTOATENBbHO WJIM COBMECTHO C JPYTMMH JIMIIAMH OpraHusyomue u  (Win)
OCYyIIECTBISIONME 00pabOTKY IMEepPCOHANBHBIX JAHHBIX, a TAK)KE OINpPEAeAIoNIre Henu 00padoTKu
MEPCOHANIBHBIX JIaHHBIX, COCTaB TIEPCOHAJBHBIX JaHHBIX, MOJJIEKAIUX OO0paboTKe, IeHCTBUS
(omepanun), coBepIaeMble ¢ IEPCOHAIBHBIMU JIaHHBIMH;
e OOpaboTka MepCOHANBHBIX JaHHBIX - JII000E AeiicTBHUE (Omepalins) Ik COBOKYIMHOCTh NEHCTBUI
(omeparuii), COBEpIIaEMbIX C HMCIOJIb30BAHUEM CPEJICTB aBTOMATH3AIlMU WIH 0€3 HCIOJIh30BaHUS
TaKHUX CPENICTB C MEPCOHANBLHBIMH JaHHBIMH, BKIFO4Yasi cOOp, 3alliCh, CUCTEMATHU3AIINI0, HAKOIUICHNUE,
XpaHeHHe, yTouHeHHe (OOHOBIIEHHWE, W3MEHEHHE), U3BJICUCHUE, UCIOJIb30BAaHUE, Tepenavdy
(pacpocTpaHeHue, TMPEAOCTaBICHUE, JIOCTYI), O0O0e3IWYMBaHUE, OJIOKUpPOBaHHE, YJAJICHUE,
YHUYTOKEHHE MEPCOHAIBHBIX JAaHHBIX;
e  VYHHUUYTOXXCHHE TEPCOHAIBHBIX MJaHHBIX - JCUCTBUSA, B pE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTH COJCP’KaHUE IMEPCOHAIBHBIX JAHHBIX B WH()OPMAIMOHHOW CHCTEME
MEPCOHANBHBIX JIAaHHBIX W (WJIM) B pe3ysbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHalbHbIE HOCUTEIN
MEPCOHAIBHBIX JTAHHBIX;
e (OOe3nMMuUMBaHUE TEPCOHATBHBIX IAaHHBIX - JCHCTBUA, B pE3yJbTaTe€ KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIOIh30BaHUS JOMOTHUTEIHHOW HH(POPMAIMH ONPEACTUTh MPUHAATIE)KHOCTD
MIEPCOHAIIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IMEPCOHATBHBIX JAaHHBIX.

2. YciaoBus u NMOPAAOK YHUUTOKCHUA, COACPKAINUX IEPCOHAIbHBIC TaHHbIC

2.1 JIokyMeHTHI, cojepKallhue NepCOHaNbHBIE MaHHbIe, oOpabarbiBacmblie B Illkone, o0s3aHbBI
XPaHUTBCS B TEUEHUE CPOKOB, YCTaHOBIEHHBIX DenepanbHbiM 3akoHOM Nel25-D3 ot 22.10.2004 .

2.2 JIoKyMeHTHI, Jenla, KHUTH ¥ KypHaJbl ydera, COJep)Kallie IepCOHANbHbIC JaHHBIC, IPH
JOCTIIKEHUH 1IeJie 00paboTKM, WM MpPU HACTYIUIGHMH HHBIX 3aKOHHBIX OCHOBaHMHU, (Hampumep,



yTpaTUBILINE MPAKTUUYECKOE 3HAUEHUE, a TaKXKe C HCTEKIIMM CPOKOM XpPaHEHHUA), MOJJIeKaT
YHUUTOXKEHUIO B THOpSAJKE, MPEIYCMOTPEHHOM apXHWBHBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

2.3 B ciyuae or3bIBa cornacusi Ha o0pabotky 1[I omeparop 00s3an npekpaTtuTh ux 00pabOTKY U B
ciyyae, ecna coxpanenue [1/]n 6omee He TpeOyeTcs s meneid 00padoTKu, yHHUTOXUTh [1JIH B CpoK,
HE MPEBbILAOIMNA TPUALATH AHEW C JaThl IOCTYIUIEHHS YKA3aHHOIO OT3blBA U IMCbMEHHO
n3BecTuTh cyobekTa [1JIH 00 okoHuanun o6padoTku ero [1/Ix (mpunoxenue 3).

2.4 B ciyuae ot3biBa cyobekToM I1/{n cornacus na o6pabotky I1/IH omeparop BnpaBe MpoOAOIKUTH
ob6pabotky I1]/In 6e3 cornacus cyonrekra [1J[H npy HaTu4YMK OCHOBAaHMH, YKa3aHHBIX B IMyHKTax 2 - 11
yacTH | crarbu 6 yactu 2 cratbu 10 u yactu 2 crarbu 11 @enepanbuoro 3akona Ne ot 27.07.2006 Ne
152-03

2.5 B ciyuae BbISIBICHUS HelpaBoMepHOW o0paboTku I1/lH, omepaTop B CpPOK, HE NMPEBBIIIAIONIIIA
JecsTh pabo4yux IHEH ¢ JaThl BBIABJICHUSI HerpaBoMmepHoOUl oOpaborku I[1/[H, 00s3aH yHHUYTOXUTH
TaKHU€ IEPCOHANIbHBIE IaHHBIE.

2.6 Ot6op Hocuteneit [I/I[H K YHHUYTOXKEHHUIO OCYIIECTBISIETCS IO PEHICHUIO PYKOBOIUTENS
COOTBETCTBYIOILIETO  MOJApA3/IEICHUsl, K JEATEJIbHOCTH KOTOPOTrO OTHOCUTCSI HOCUTENb U
OTBETCTBEHHOrO 1o 3aumure [1/[H.

2.7 Tlo wroram co31aeTcs KOMHCCHS M COCTaBIACTCS AKT O BBIICICHUH K YHUYTOKEHHIO
JOKYMEHTOB, OINUCh YHUYTOXKAEMBIX JI€JI, MPOBEpSIeTCS MX KOMIUIEKTHOCTb, aKT MOIHCHIBACTCS
npejceaaresaeM 1 WieHaMd KOMUCCUH (TIpuiioxkeHue 1).

2.8 YHuuTOXEeHUEe MaTepuasnbHbIX HocuTenei I1/[H nmpou3BoIUTCS € y4acTUEM KOMHCCHUHU, B COCTaB
KOTOpPOIl BXOJAT OTBETCTBEHHbIE PAOOTHUKH, JAonylleHHble K pabore ¢ II[lH u coTpyaHuku
OTBETCTBEHHbIE 3a 3amuty [1/1H.

2.9 YHuutOoXeHue mMarepuanbHbIX HocuTenei [1/[H mpous3BoauTCS MyTEeM M3MEIbUYCHUS, COXIKCHHS
WM MEXaHMYECKOT0 YHHUUYTOKEHUs. Ha Kakplii cioco0 YHUUTOKEHHS COCTABIIACTCS OTJCIbHBIN aKT.
2.10YHnuTOXKEeHNE CheMHBIX MamMHHBIX HocuTenei mapopmarun (Flash, CD u DVD — nuckoB u
Ip.) TPOU3BOIMUTCS IMyTeM JAe(OpMHpPOBAHHUS JO COCTOSHUS, KOTOPOE HCKIIOYaeT MX IMOBTOPHOE
HCIOJIb30BAaHUE C MOCIETYIOIINM COXIKEHUEM.

2.111lepen yHUYTOXKEHUEM HEOOXOAMMO MPOU3BECTH LIUKJIIBI OJHOTO YalleHHs Bcell MH(opMaru.
2.12Tlocne yHUYTOXKEHUSI MAaTePHATIBHBIX HOCHTENEH UYJIeHaMH: KOMHCCHH TTOANMCHIBAETCS aKT 00
YHUUYTOXKEHUU HOCUTEJIEH, COAepKaIUX MePCOHAIbHBIE JaHHBIE.

2.1300 yHHUYTOKEHUN HOCHUTEINICH JeNaroTcs COOTBETCTBYIONIME OTMETKU B JKypHasle yHHITOXKEHUS
HOcHTeNel nepcoHanbHbIX qaHHbIX ([Ipunoxenue 2).

2.14 O6 yHMuTOKEeHHU (HANIIOB AETAIOTCS COOTBETCTBYIOUIME OTMETKH B JKypHaje YHUYTOKEHHS
JAaHHBIX Ha MalMHHBIX HocuTensix ([Ipunoxenue 3).

3. YciaoBus ¥ NOpsiIOK 00e3JHYNBAHNS TOKYMEHTOB, Co/iepKallue MePCOHATIbHbIE JaHHbIe
3.1 Omneparop MokeT 00€31MYMBATh MEPCOHAJbHbIE JAHHBIE B CTAaTUCTMYECKMX WM HHBIX
HCCIIEIOBATENbCKUX LIENSIX, 10 JOCTHKEHUH 1eseld 00paboTKH NepCOHANbHBIX TaHHBIX WM B Clydae
yTpaTbl HEOOXOAMMOCTH B JTIOCTHKEHHUU ITUX LIETIEH.

3.2. CriocoObl 00e3mMYMBaHysI IPH YCIIOBHH JajbHEWIIeH 00pad0TKH EPCOHATBHBIX TaHHBIX:

®  3aMeHa YaCTH JAHHBIX UJICHTHU(PHUKATOPAMU;

e 0000mIEeHNE, N3MEHEHNE MWW yIaJICHUE YacTH JTaHHBIX;

e  JIeJIeHUE JJaHHBIX Ha YacTH U 00paboTKa B pa3HbIX HHPOPMAIIMOHHBIX CUCTEMAX;

®  IepEMEUIMBAaHUE JaHHBIX;

3.3. B ciywae noctikeHHs Iieneil 00paOOTKM TEpCOHANbHBIX [aHHBIX WM B CIIydae yTpaThl
HEOOXO/MMOCTH B JIOCTHXKEHHU 3TUX Leleld CrocoOOoM 0oO0e3IMYMBaHMS SIBISETCS yMEHBIICHUE

2


file:///F:/Защита%20персональных%20данных/ЗПД/39.%20Инструкция%20по%20уничтожению%20материальных%20носителей%20информации%20и%20информации%20с%20материальных%20носителей%20информации.docx%23dst100260
file:///F:/Защита%20персональных%20данных/ЗПД/39.%20Инструкция%20по%20уничтожению%20материальных%20носителей%20информации%20и%20информации%20с%20материальных%20носителей%20информации.docx%23dst100269
file:///F:/Защита%20персональных%20данных/ЗПД/39.%20Инструкция%20по%20уничтожению%20материальных%20носителей%20информации%20и%20информации%20с%20материальных%20носителей%20информации.docx%23dst100269
file:///F:/Защита%20персональных%20данных/ЗПД/39.%20Инструкция%20по%20уничтожению%20материальных%20носителей%20информации%20и%20информации%20с%20материальных%20носителей%20информации.docx%23dst100082
file:///F:/Защита%20персональных%20данных/ЗПД/39.%20Инструкция%20по%20уничтожению%20материальных%20носителей%20информации%20и%20информации%20с%20материальных%20носителей%20информации.docx%23dst100306
http://www.consultant.ru/document/cons_doc_LAW_61801/
http://www.consultant.ru/document/cons_doc_LAW_61801/

nepevHs o0pabaThIBaeMbIX JaHHBIX.
3.4. Pemenrie 0 HeOOXOAMMOCTH 00E3IMYMBAHUS MIEPCOHATBHBIX TAaHHBIX M CIIOCO0E 00E3TMUNBAHHS
NPUHUMAET OTBETCTBEHHBIN 110 3aIUTE IIEPCOHATBHBIX JTaHHBIX.

3.5. O0e3nuueHHbIE MEPCOHANbHBIC JAHHBIE HE TMOAJEKAT pa3rJallleHHI0 W HapyLIICHUIO
KOH(HIEHIUATIbHOCTH.



Hpuiaoxenne 1 x MHCTpyKIIMK TO
YHHUYTOKCHUIO U 00€e3JIMYHMBaHUIO
MEePCOHANBHBIX JTaHHBIX Ha OYMaXKHBIX
1 SJICKTPOHHBIX HOCUTCIIAX

AKT Ne 00 YHAUYUTOKCHHUH HOCHTeHeﬁ, cocpikaliuX nNepCcoHaJIbHbIEC JaHHbIE

Komuccus B cocrase:

[Ipencenarens -

YjieHpl KOMUCCHUH -

mpoBesna 0TOOp OyMaKHBIX, JIEKTPOHHBIX, MATHUTHBIX U ONITUYECKUX HOCUTEJICH MepCOHATbHBIX
JTAHHBIX U JPYTrod KOHPUICHINATHHON, HHPOPMAITHH (Jjajiee HOCUTENH) U YCTAaHOBHIIA, UTO B
COOTBETCTBHUH C TPEOOBAHUSMHU PYKOBOJASAIIUX JOKYMEHTOB I10 3alIUTe HH(OOPMALIUU yKa3aHHBIE
HOCHTENU 1 HH(OpMAIIHS, 3alCaHHas Ha HUX B MPOIIECCE IKCILIyaTaIlui, B COOTBETCTBUU C
JEHCTBYIOLIMM 3aKOHOAAaTenbCcTBOM Pocculickoit @enepannu, MojieKUT rapaHTHPOBAHHOMY
YHUYTOKEHHUIO M COCTABHJIa HACTOSIIIUI aKT O TOM, YTO ITPOU3BEJICHO YHUUTOKEHHE HOCUTEIIEH
MEePCOHAIIbHBIX JAHHBIX B COCTABE:

N n/n Hara Tun YueTHsli Kareropuun [Ipumeuanue
HOCHUTEIS HOMEp uHpopmManu
HOCHTEJIS "

Bcero Hocureneit  (u@paMu U NpONKUCHIO KOJINYECTBO)

Ha YKa3aHHBIX HOCUTCIIAX IMEPCOHAIBHBIC JaHHBIC YHUYTOXCHEI ITYTEM

(cTupaHus Ha yCTPOICTBE rapaHTUPOBAHHOTO YHUUTOXEHUS MHPopMaluu U T.11.) [lepeunciennsie
Hocutenu [1J] yHUYTOXKEHBI yTeM

(pa3pe3anus/cxuranus/pasMarHiauBaHust/ PU3NIECKOro YHUUTOKEHUN/ MEXaHUUECKOTO
YHUYTOXKEHHUS / HTHOTO c11oco0a)

[Ipencenarens KOMUCCHH: /

UneHbl KOMUCCHU: /




Ipunoxenne 2 k MTHCTpyKIMU 110
YHUYTOXKCHUIO U 00€3TNIMBAHIIO
MEPCOHANBHBIX JTAaHHBIX Ha OYMaKHBIX
Y DJICKTPOHHBIX HOCUTEJISX

I'ocynapcTrBenHoe 010aKeTHOE 00111€00pa3oBaTEIbHOE YUPEKIeHUE
mkoJia Ne480 Kuposckoro paitona Cankr-Ilerepoypra

KypHai ydyera yHMUYTOKEHUS HOCUTE el NePCOHATBHBIX JAHHBIX

Kypnan nauar Kypnan 3aBepuieH OTBETCTBEHHBIN:

Ha JINCTax



/1

Hara
YHUYTO
KEHUS

Hanmen
OBaHUE
HOCUTEN
g IIu

Jlannbie
MO/IJIeXkKAIINE
YHUYTOKEHHUIO

O06ocHoBaHue YHUYTOXKCHUA

(ORHON
noamnuck McrmonHurens

®.N.0.u

MOJINKUCh OTBETCTBEHHOTO

3a 00pabOTKY MEPCOHATILHBIX
JAHHBIX




IIpuaoxenne 3 x UucTpykuuu no
YHUUYTOXKEHHUIO U 00€3/IMUNBAHUIO
MEPCOHATBHBIX JAHHBIX Ha OYMa)KHBIX
Y DJIEKTPOHHBIX HOCHUTEIIAX

I'ocynapcrBenHoOe 0r0aKeTHOE 0011I€00pa3oBaTE/IbHOE YUPEKICHUE
mkoJia Ne480 Kuposckoro paitona Cankr-Ilerepoypra

KypHana yyeTa yHUYTOKEHUA JAHHBIX HA MAIIMHHBIX HOCUTEJISIX

KypHan Hayat KypHnan 3aBepieH OTBETCTBEHHBIN:

Ha JINCTaX



I/ 11

Hara
YHUYTO
KCHUA

Haumen
OBaHHE
HOCHUTEI
s IIu

[lannbie
MO/JIeXKAIINE
YHAUYTOXKEHUIO

ObocHOBaHNE YHUUYTOXKECHUS

DdN.O.u
Moanuckh VMcrnomaurens

®.UN.0. u

MOJITMCh OTBETCTBEHHOTO

32 00pabOTKy MEPCOHATBHBIX
JTAHHBIX
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