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IMPABUJIA
MOJB30BAHUSI BUBJIUOTEKOM



1. O0mue noJ1oKeHus

1.1. Hacrosimue IlpaBuna permamMeHTHpyeT MpaBHiia U MOPSAOK IMOJB30BaHHUA OWMOIMOTEKOM
TrOCYJapCTBEHHOTO OFOJKETHOTO 00I1ieo0pa3zoBareabHOro yupexaeHus mkoibl Ne 480 Kuposckoro
paiiona Cankr-IlerepOypra (nanee mo tekcty — OO0pa3oBarenbHOE YUPEKICHHE).

1.2. IIpaBuia mosib30BaHUs OUOIMOTEKON YCTaHABIMBAIOTCA B COOTBETCTBHHM C JICHCTBYIOIIUM
3akoHomarenbcTBOM Poccuiickon ®enepanuu. HopmaTMBHOM OCHOBOM IpaBWJI IOJb30BaHUS
oubmoTekori B OOpa3oBaTeIbHOM YUPESIKICHUH SBIISTIOTCS

Koncrurynus Pocculickont @enepanuu,

®enepanbHblil 3ak0H Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit @enepanumny,
Oenepanbhblil 3ak0H Ne 78-D3 «O OMOIUOTEYHOM JCTe),

Oenepanbublii 3ak0H Ne 149-D3 «O6 mHpopmanuu, HHPOPMALMOHHBIX TEXHOJIOTUSX H O
3anTe HHPOPMALIUN»,

®denepanbhbiii 3aKk0H Ne 436-D3 «O 3ammre aereid oT HHGOPMAIMK, TPUUHUHSIONICH Bpea
UX 3JI0POBBIO U PA3BUTHUION,

®enepanbhblil 3ak0H Ne 114-03 «O npoTHBOIEHCTBUN 3KCTPEMUCTCKOM JIEATEIBHOCTH,
[TocranoBnenue ['maBHOrO rocy1apcTBEHHOIO caHUTapHOro Bpaua Poccuiickoit denepanun
Ne 189 «O6 yrtBepxknenun CanlluH 2.4.2.2821-10 «CaHUTapHO-3MUAEMHUOIOTHYECKHE
TpeOOBaHUS K YCIOBUSAM ¥ OpraHu3aiud oOydeHHss B  0O0IIeo0pa3oBaTeIbHBIX
YUPEKACHUAX),

[Tpuka3 MunucrepcTBa obpasoBanust Poccuiickoit denepammu Ne 1015 «O6 yrBepxkaeHnn
[Topsinka opraHu3anuy W OCYHIECTBICHHS 00Pa30BaTEIbHON AEATEIHOCTH 1O OCHOBHBIM
o0mieo0pa3oBaTesIbHBIM IIpOrpaMMaM — 00pa3oBaTeNbHBIM IpOrpaMMaM HayaJlbHOTO
0011ero, OCHOBHOT'O OOIIET0 U CpeIHEro o011ero oopasoBaHus»,

[Tpuka3 MunuctepctBa obpazoBanust Poccuiickoit @enepaunn Ne 253 «OO6 yTBep)KIeHUU
benepanbHOTroO nepeyHs y4eOHUKOB, PEKOMEHAYEMbIX K HCIOJIb30BAHUIO MPHU peau3aluu
UMEIOUINX TOCYAApCTBEHHYIO AaKKpPEAMTALMI0 00pa30BaTeNbHBIX NPOrpaMM HadyajJbHOTO
00111er0, OCHOBHOT'O O0IIET0, CpeTHEro 00IIero 00pa3oBaHMUsI,

[Tpuxa3z MunkynasTypsl Poccun Ne 1077 «O0 yrBepkaenuu I[lopsnka yuera JOKYMEHTOB,
BXOJISIIIIMX B COCTaB OMOIMOTEYHOTO (hOHIAY,

[Tpuka3 MunuctepcTBa o61ero u npodeccruoHaibHoro oopazoBanus PO Ne 520 «O mepax
1o o0ecrneyeHno 00pa3oBaTENbHBIX YUPESKICHUN ydeOHOM TUTepaTypoi»,

[Tucekmo Munucrepcra oOpa3oBanus u Hayku Poccuiickoit @enepaunu Ne HT-136/08 «O
benepaibHOM TIepeyHe YYeOHUKOBY,

[Tucemo MunucrepcTBa o6pazoBanus 1 Hayku Poccuiickoit @enepannn Ne HT-393/08 «O6
oOecrieueHnH yueOHBIMU U3TaHUSAMU (YUeOHUKAaMU U y4eOHBIMU MOCOOUSMU )»,

[Tucemo MunucrepcTBa oOpazoBanust U Hayku Poccuiickoit @eneparuu Ne 03-105 «O6
UCIIOJIb30BaHUH YU€OHHUKOB U YU€OHBIX TOCOOMI B 00pa30BaTEIbHOM MPOLIECCE,

[Tucemo MunmnctepctBa oOpa3oBanus Poccmiickoit ®Depepanmu Ne 14-51-70/13 «O
HaIpaBJIEHUU MPUMEPHOT0 MOJI0KEHUs 0 OMOINOTEKE 00Pa30BATEIBHOIO YUPEKICHUSY,
3akoH CankTt-IlerepOypra Ne 461-83 «O06 ob6pazoBanuu B Cankr-IlerepOypre»,

3akoH Cankrt-IlerepOypra Ne 606-145 «O 6ubnuoreunom nene B Cankr-IlerepOyprey,
Pacnopsoxkenne Komutera o o6pazoBanuto IlpasutenscrBa Cankr-IletepOypra Ne 2585-p
«O6 yrBepxkaenuu llopsiika mpenocTaBieHMs B MOJIb30BaHME — OOydarOLIMMCH,
OCBaMBAIOIIMM OCHOBHBIE O0pa3oBaTelbHBIE MPOTrpaMMBbI B Tpernenax (eaepaabHbIX
rOCYyJapCTBEHHBIX ~ O0Opa3oBaTelbHBIX  CTAaHAAPTOB, O0Opa30BaTENBHBIX  CTaHJAPTOB,
y4eOHHMKOB, Y4YEOHBIX IMOCOOWN, a TakkKe Y4eOHO-METOAMYECKHUX MaTepHalioB, CPEIICTB
00y4eHUS U BOCTIUTAHUSY,

Pacnopsikenne Komurera mo o6pazoBanuto IlpaBurenscrBa Cankrt-IletrepOypra Ne 820-p
«O BHeceHMH H3MEHEHUH B pacnopsokeHne Komwurera mo obpazosanuio ot 06.11.2013

No 2485-p»,



2.1.

HucTpyKTHBHO-MeTOAMYecKoe muchMo Komutera o o6pazoBanuto [IpaBurensctBa CaHKT-
[Terepoypra Ne 03-20-3047/16-0-0 «O HampaBiICHHHM METOJHYECKHX PEKOMEHIANUN I10
OpTaHMU3aAINH IeATETHHOCTH OUOIMOTEK B 00Pa30BATEIBHBIX YUPEIKIACHHUSIX ),

YcraB O0pa3oBaTebHOTO YUPESIKICHHUS,

Hacrosmue [IpaBuia.

2. Pe:xum padothl 0nbauoTexu O0pa3oBaTeIbHOTO YUpeKAeHUsI

K  ycmyram  momb3oBareneii  Oubmmorekn — OOpa3oBaTeIbHOIO  YUpExkJICHHs

MpEaAOCTaBIAKOTCA:

¢doHg yueOHOH, XyIO’KECTBEHHOH, CIPaBOYHOM, HAYYHO-TIONMYJISIPHOW, JTUTEpaTypbl s
00yJaroIuxcs;

METOMYECKON, HAyYHO-TIEJarOTMYECKOM, HOPMATUBHO-IIPABOBOM, CIIPABOYHOM JINTEPATYPHI
JUIA TIEarOTOB M HMHBIX paOOTHHKOB (Opa3oBaTENBHOTO YUPEKACHUS: KHHUTH, Ta3eThl,
KYpHaJbl, CIali]Ibl, BUJEO-MarHUTHbIE 3aIIMCH, MUKPO(HUILIH, JICKTPOHHbIE 0a3bl JaHHBIX U
Ap-;

CIpaBOYHO-OMONMMOrpadguueckuii  ammapar: KaTajord,  KapTOTEKH,  CIPaBOYHO-
oubmorpaduaeckuii honH,

PEKOMEHIaTEIbHBIE CIIMCKH JIMTEPATYPHI;

WH/IMBUYyalIbHBIC, TPYIIIOBBIE U MacCOBBIE (POPMBI pabOTHI C YUTATEISIMHU.

2.2. PexuMm paboThl OMOIMOTEKH COOTBETCTBYET BpeMeHH paboTel (Opa3oBaTeIbHOTO
yupexaenus. s obecneuenus auddepeHInpoBaHHOTO MOAX0Aa K O0OCITY)KMBAaHUIO YHTATENCH
COCTABJISICTCSI pacnucaHue paboThl OMOIMOTEKH C BBIICICHUEM OIPENEICHHBIX THEW (4acoB) IS
MOCEIIEHUST OTAETBHBIX TPyHNH OOyYaroImIMXCs MO Kiaccam, MEeAaroroB, poauTenell (3aKOHHBIX
MIPEACTaBUTENECH ) 00YUaOIIUXCSI.

3. [IpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH MOJIb30BaTe/1eii OM0IHOTEeKH

3.1. TTonp3oBaTeny OMOIMOTEKH UMEIOT TIPABO:

NOJy4yaTh MOJHYI0 HH(OpPMALHUI0 O cocTaBe OMOIMOTEYHOro (oHJa, WH(POPMAIMOHHBIX
pecypcax U MpeAoCTaBIseMbIX OMOIMOTEKON yciyrax;

M0JIb30BATHCS CIIPABOYHO-OMOIMOrpapruecKuM anmnaparomM OUOIMOTEKH;

NOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IIOMCKE U BEIOOpE NCTOYHUKOB MH(pOpPMAINH;
[OJy4aTh BO BPEMEHHOE MOJb30BaHME Ha a0OHEMEHTE M B YMTAIbHOM 3ajie INedaTHbIe
U3JJaHKs, ayAMOBU3YaJIbHbBIC TOKYMEHTHI U APYTrUe UCTOYHUKHN UH(OpMaIH;

NIPOJITIEBATh CPOK TIOJIH30BAHUS TOKYMEHTAMU;

nojlyyaTh TeMaTHueckue, (axTorpaduueckue, yToyHSIOUME U OubOIMOrpaduueckue
CIIPaBKHU Ha OCHOBeE (poHIa OUOINOTEKY;

nojay4yate OuOIMOTEeYHO-OMOIMOrpaduueckue W WHGOPMAIMOHHBIE 3HAHUS, HAaBBIKU U
YMEHUS CAMOCTOSITENILHOTO MOJIb30BaHUsl OMOINOTEKOM, KHUTOM, HH(pOpMaIHei;
y4acTBOBATh B MEPONPUATHUSX, IPOBOUMBIX OHOINOTEKOMH;

oOpamiatbess Ui paspeuieHuss  KOH(QIMKTHOM  CUTyalud K PYKOBOJHUTEIIO
OO0pa30BaTeNbHOTO YUYPEXKICHUS U B KOMHCCHIO IO YPEryJIHPOBAaHHUIO CIIOPOB MEXIY
YYaCTHUKAMHU 00pa30BaTEeIbHBIX OTHOIICHHH.

3.2. [Tonwb3oBarenu OUOIUOTEKU OOS3aHBL;

cobmonate HacTosmue [IpaBmna mons3oBaHust OnOIMOTeYHBIM (hoHI0M OOpa30BaTEIHLHOTO
YUPEIKACHUS,

6epe>I<H0 OTHOCUTBHCA K IMPOU3BCACHUAM IICHATU (He BBIPBIBATh, HC 3aI‘I/163.TI> CTpaHUI], HC
JACJIaTh B KHUT'aX HOqupKHBaHHﬁ, HOMCTOK), HWHBIM JOKYMCHTAaM Ha pa3JIMYHbIX HOCUTCIIAX,
000py1I0BaHNIO, HHBEHTAPIO;



® [IpU MOJYYCHUH JHOO0ro OUOINOTEYHOTO JOKYMEHTA, B TOM YHCJIE YUeOHHKA, BHUMATEIbHO
€ro OCMOTpPETh, YOCAUTHCS B OTCYTCTBHU JE(PEKTOB, (OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIC
neeKkTsl B CHABaEMBIX Y4eOHHMKax HECET TMOCIHeIHUN IOJIb30BaTeNb), a MpH HX
OoOHapy)KeHHH TMPOUH(POPMHPOBATH 00 JTOM KIACCHOTO pPYKOBOAMTENS, pPaOOTHUKA
OMOIMOTEKH U TI0 BO3MOXKHOCTH YCTPAHUTh HeJ04eThl. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
NeeKThl B CJTaBACMbIX JOKYMEHTaX HECET TOCIICTHHI M0JIh30BaTElb;

® [OJJCPKUBATH TMOPSAJOK PACCTAHOBKM JTOKYMEHTOB B OTKPBITOM JOCTyIe OMOIMOTEKH,

pAacIoNoKeHHs KApTOYEK B KaTajorax M KapToTeKax;
®  [0JIb30BAThCS IICHHBIMH U CIIPABOYHBIMH TJOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OMOIHOTEKH;
® pAcCIUCHIBATBCSI B YUTATEIBCKOM (opMymnsipe 3a KaXIbld TOJYYCHHBIH JOKYMEHT
(uckmroueHue: odydaromecs 1 KIaccon),

e BO3BpalaTh JOKYMEHTHI B OMOJIHOTEKY B yCTAaHOBJICHHBIE CPOKH;

® 3aMEHATHh JIOKYMEHTHl OMOJIMOTEKH B CIlydae MX YTPaThl WIH MOPYA UM PABHOLIEHHBIMHU,
1100 KOMITIEHCHPOBATh ymiepd B pa3sMepe, COOTBETCTBYIOUIEM CTOMMOCTH YTPAa4€HHOTO
1100 MCIIOPYEHHOTO JIOKYMEHTA;

® [IOJHOCTBIO PAacCCYMTATHCS ¢ OMOIMOTEKO MO MCTEYEHWH CpPOKa OO0y4deHHs Wiu paboTHI B
O0pazoBaTebHOM yUPEKICHUH.

3.3. Tlonmp3oBarensiM OHOIMOTEKM KAaTErOPUYECKH 3alpemieH0 NHcaTh (HU pY4YKO, HH
KapaHJalioM) B JIOOBIX OWMONMOTEUHBIX HM3JAHMUSX, BKIIOYAs y4EOHHKH, yuyeOHbIe MmocoOus u
pabouue TeTpaau.

3.4. BroiObBatomue oOyuaroluecss H  yBOJbHsAOMIUECS paboTHuku (OOpa3oBaTeIHLHOTO
YUPEXKJIEHUSI OTMEUAIOT OTCYTCTBUE 3aJI0JKEHHOCTH iepe]] OnOIMOTEKO B 00X0AHOM JIUCTE.

3.5. 3a yrepro 1oKyMeHTa U3 GpoHAa OMOIMOTEKH WM HAHECEHUE eMYy HEBOCIIOJIHUMOTO yiepoa
HECOBEPIICHHOJIETHIUM TI0JIb30BaTEIeM OHOJIMOTEKH OTBETCTBEHHOCTh HECYT €ro pOAUTENN
(3aKOHHBIE NIPEICTABUTEINN ), IETCKUE YUPEXKACHHS, O] HAJI30pOM KOTOPBIX OH HAaXOAUTCS.

4, Ilopsaaok noJib30BaHusi OUOJINOTEKOH

4.1. bubnuoteka o0CIyKHUBaeT M0JIb30BaTeNeil:

e Ha aboHeMeHTe (BblAaya MPOU3BEICHHUI MI€YaTH OTIEIBHBIM MTOJIE30BATEISIM Ha JIOM);

® B YHTAJIBHOM 3ajie (MojapasjaenieHne OUOIMOTEKH C OCOOBIM MOMEIIEHUEM, TJe YUTATENN
paboTarT MpeXae BCEro C HM3JaHUSMH W JPYTUMH JOKYMEHTaMH, KOTOpbIE Ha JIOM HE
BBIJIAIOTCS ).

4.2. Tlopsimok MOIb30BaHuUsT OMOTMOTEKOM:

e 3anuch oOywaromuxcsa OOpazoBaTEIbHOIO YUPEkKACHUS B OMOIMOTEKY NMPOU3BOAMTCS MO
CIHCOYHOMY COCTaBy KJjlacca B HWHIMBUAYAJILHOM TMOPSJKE, MEJarorn4ecKux M HMHBIX
paboTHIKOB OOpa30BaTENbHOIO YUPEXKICHUS, poauTeNell (MM 3aKOHHBIX IPeCTaBUTENEH )
00yYaroImuxcst — 1o nacnopry;

® TepeperucTpanus nojab30Barenell ONOINOTEKH TPONU3BOIUTCS €KETOTHO;

® JIOKYMEHTOM, TMOJTBEPXJAIONIMM TpPaBO  MOJb30BAaHHUA  OHMOIMOTEKOH,  SIBIISETCS
YUTATENBCKUN GOpMyIIsIp;

e [pH 3amucH B OWOIMOTEKY TIONH30BATENN JOJDKHBI O3HAKOMHTBHCS C HACTOSIIMMHU
[lpaBunamMn W TOATBEPAMTH OOS3aTENBCTBO O €ro BBINIOJHEHWW CBOEH MOJNHCHIO Ha
YUTATENTLCKOM (hOPMYIISIPE;

e yHuTaTeNbCKUH HOpMYISp QUKCHPYET MaTy BHIIAYH TTOJH30BATEN0 TOKYMEHTOB M3 (OHIA
OMOJIMOTEKH U UX BO3BpAIIEHUS B OMOIHOTEKY;

e ypTaTenu (3a UCKIIOYEHHEM o0ydarommxcs 1-4 KjIaccoB) pacIUCHIBAIOTCS B YUTATEIHCKOM
dopmyIsipe 3a KasKAbIH SK3EMIUISP U3JaHHA;

e BO3BpalleHHE U3IaHus PUKCUPYETCs B GOPMYJIISIpE TOIMKUCHI0 OMOIMOTEKAPSI.

4.3. TTopsiok 1Moap30BaHUs A00HEMEHTOM:



® [0JH30BATEIM UMEIOT TIPABO MOJTYYHTh HA JOM HE 0oJiee BYX JOKYMEHTOB OJIHOBPEMEHHO
(He cunTas y4eOHMKOB M YUEOHBIX TTOCOOHUIA);

® MaKCHUMAaJIbHBIC CPOKH MOJIH30BAHUS JTOKYMCHTAMU:

— y4eOHHKH, yueOHbIe TOCcOOUs — yueOHBbIH rof;

— HAay4YHO-TIOIYJISIPHAsI, TIO3HABATENIbHAS, XYJ0)KECTBEHHAs JJuTeparypa — 1 Mecsir,

— IIEpUOIMYECKUE U3JaHs, U3/IaHUs TTOBBIIICHHOTO cripoca — 15 aHeid;
MI0JIb30BATEIH MOTYT MPOJUIATH CPOK IMOJIb30BAHHS IOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET CIPOC
CO CTOPOHBI APYTHX MOJIH30BATEICH.

4.4. He momnexxaT BbIaye Ha JIOM DEIKWE, IEHHBbIE M CIPABOYHBIC H3JaHUs, JHTEPaTypa,

noJTydeHHas o Mexouommoreunomy abonemeHnty (MBA), a Takyke 3JIEKTPOHHBIE IOKYMEHTHI.

4.5. TTops10K TIOIH30BAHUS YNTATEHBIM 3AJI0M:

® JIOKYMEHTBHI, IPEHA3HAUYCHHBIC /IS paOOTHI B YUTAILHOM 3aJI€, Ha JIOM HE BBIIAIOTCS;

® OHIUWKIONCIWW, CIPABOYHUKH, PEIKHE, IICHHBIE W UMEIONIHECS] B EIMHCTBCHHOM
IK3EMILISAPE TIOKYMEHTHI BBIIAIOTCS TOJIBKO JIJISl pa0OTHI B YUTAILHOM 3aJIe.

4.6. [Tpu cnaye yueOHUKOB HEOOXOIUMO YUUTHIBATH CIICAYIONINE CPOKU: 1-4 Kitacchl — 10 25
Mmas, 5-9 ximaccel — 10 10 uroHs.

4.7. ITopsiiok paboOTHI C KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OMOIHOTEKE:

e paboTa C KOMIBIOTEPOM YYaCTHHKOB OOpa30BATEIBHOTO IMPOLECca IPOU3BOIUTCS IO
rpaduky, yrBepKIeHHOMY qupekTopoM OOpa3oBaTEIILHOTO YUPESKICHUS, H B IPUCYTCTBUU
paboTHHKA OMOJINOTEKH,

e paspemraercs paboTa 3a OJHHM IMEPCOHATBLHBIM KOMITBIOTEPOM HE 0oJiee OJTHOTO YelloBeKa
OJTHOBPEMEHHO;

® [OJb30BATEIh HMEET NpaBo padoTaTth ¢ HUPPOBBIM HOCUTEIEM WHGPOpPMAIUU TIOCIe
MPEBAPUTEILHOTO TECTUPOBAHUS €ro PaOOTHHKOM OHOIMOTEKH Ha TpPEIMET HATUYHS
BPEIOHOCHBIX TMporpaMMm (BupycoB). B ciayuae oOHapyXeHHS BHPYCOB Ha HOCHUTENE
UCIIOJIb30BaHUE €r0 Ha KOMITbIOTepax OMOIMOTEKH 3alpelieHO;

® 10 BCEM BOIIpOcaM Ioucka nHpopmarmu B IHTepHETE MOTb30BaTeNb JOIDKEH 00pamarhes K
paboTHuKy  OuOnmoTeku, 3ampemiaercs oOpamieHue K pecypcam  MHTepHera,
NPEIIOIararoIIuM OILIaTy.

e paboTa ¢ KOMIOBIOTEPOM TPOM3BOAMTCA COTJIACHO  YTBEPXKICHHBIM  CAHUTAPHO-
TUTUEHUYECKUM TPEeOOBAHUSIM.

5. 3akI0unTebHbBIE MOJIOKEHHUS

5.1. Hacrosmue IlpaBmia mpuHuMmarotcst pemiennem OOmero coOpanust padotaukoB ['BOY
mikosibl Ne 480, mpunuMaetcst ¢ yuetoM MHeHus CoBeTa poauTeniell (3aKOHHBIX IMpeICTaBUTENeH)
HECOBEPLICHHOJIETHUX OOyYalomMXCsl W yTBEpXKIAaeTcs MpHuKa3oM aupekropa OOpa3oBaTenbHOTO
YUPEKICHUS.

5.2. VI3mMeHeHus U J0NOJHEHUs B Hactosmue [IpaBuna (B ToM 4ucie, B BUIE€ HOBOW peaaKIMu
[TpaBui) npunumatorcsi permienneMm OOmero coOpanust paboTHukoB ['BOY mkonsr Ne 480,
npuHMMaeTrcss ¢ ydetoM MHeHMss CoBera  poauTeneil  (3aKOHHBIX — IIPEICTaBUTENEH)
HECOBEPILICHHOJIETHUX OOYy4aroIMXCsl W yTBEp)KIAeTcs MpHKa3oM aupekropa OOpa3oBaTenbHOTO
YUPEKICHUS.
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